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MINUTES  

Committee:  Finance and Policy Committee 
Date:   Tuesday 17 November 2020 
Time:    7.30pm 
Venue:    Virtual meeting via Zoom 
 

Present 
 
Cllr Jan Evans 
Cllr Mike Warner 
Cllr Vivienne Hodges                     
 

Also Present 
Samantha Parkin (Clerk) 
  

20/2020 APOLOGIES FOR ABSENCE 
No apologies of absence had been received. 

21/2020 DECLARATIONS OF INTERESTS / REQUESTS FOR DISPENSATIONS 

No declarations of interest were made. No requests for dispensations were received. 

22/2020 MINUTES 
It was proposed by Cllr Hodges, seconded by Warner and resolved to accept and sign the minutes 

of the meeting held on 30th September 2020 as a correct record. 

23/2020 BUDGET AND PRECEPT 
A draft budget and notes from the Clerk had been circulated with the agenda (attached at appendix 1 

and 2 on page 3). The committee discussed the budget.  

The committee agreed to keep the allotment rent the same as it was felt they are essential for 

people’s health and wellbeing due to the effects of COVID.  

The committee discussed the letter received from Teignbridge District Council regarding the 

termination of the rural skip service. It was noted Teignbridge currently offer a bulky waste collection 

service. The committee decided not to pay for the service in the financial year 2021/22 but to review 

in the future if there is a demand for the service.  
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The committee discussed the letter received from the Okehampton District Community Transport 

Group requesting for funding. Cllr Hodges gave an overview of the service they offer, it was noted 

they pick up the patients Morecare are unable to accommodate. It was proposed by Cllr Evans, 

seconded by Cllr Hodges and resolved to recommend to full Council to make a payment of £300 

from the Councils reserves to the group. It was proposed by Cllr Hodges, seconded by Cllr Evans and 

resolved to increase the grant budget for 2021/22 to £2,800. 

The committee discussed various projects to spend the earmarked £20,000 on if the 

pesdestrianisation scheme is unsuccessful. It was agreed to support Moretonhampstead 

Development Trust’s project to move the Post Office into the Library. 

It was proposed by Cllr Hodges, seconded by Cllr Evans and resolved to recommend the attached 

budget and precept request for 2021/22 to full council. 

24/2020 DATA PROTECTION PRIVACY POLICY 
The draft Data Protection Privacy policy had been circulated with the Agenda; it is attached at 

appendix 3 on page 4. It was proposed by Cllr Hodges, seconded by Cllr Evans and resolved to 

recommend to full Council to approve the Data Protection Privacy policy. 

25/2020 WRAY VALLEY TRAIL SIGNAGE QUOTES 
Cllr Warner provided an overview of the three quotes received (summary attached at appendix on 

page 7). It was noted a planning application needs to be completed. 

It was proposed by Cllr Hodges, seconded by Cllr Warner and resolved to recommend to full Council 

to accept the quote from SJB Signs. 

 

The Chairman closed the meeting at 8.07pm. 

TO DO ACTIONS: 

 Add all recommendations to the December full Council Agenda  
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MPC Finance and Policy Minutes 16.11.2020 Attachment no.1 – 2021/22 Budget 

 

MPC Finance and Policy Minutes 16.11.2020 Attachment no.2 – 2021/22 Budget notes 

2021-22 BUDGET 

I have changed the look of the budget to make it more user friendly. 

RECEIPTS 

Precept – Slight increase however see points below. 

Allotments – Will the rent remain at £630? 

Website - There will be no income generated from the website this year as we have moved away from Visit 

Moretonhampstead and no longer advertise local businesses. 

PAYMENTS 

Staffing – I have decreased the budget as at Q2 we are only at £7800 therefore we are not on target to spend 

£20,200. I don’t anticipate being paid overtime as I like to take any overtime in lieu. 

Rent – Small increase to allow for a rent increase. 

RECEIPTS Code Budget 2019/20 Actual Budget 20 21 Actual Q2

Budget 2021/22

Precept IN1 £38,726.00 £38,726.00 39,420.00£      39,420.00£         41,390.00£        

Allotments IN2 £630.00 £0.00 630.00£           1,260.00£            630.00£              

Interest IN3 £0.00 £16.62 -£                  9.20£                   -£                    

Grants IN4 £0.00 £1,300.00 -£                  10,500.00£         -£                    

Open spaces IN5 £0.00 £0.00 -£                  -£                     -£                    

Website IN6 £300.00 £0.00 300.00£           -£                     -£                    

Other income IN7 £0.00 £6.00 -£                  6.00£                   -£                    

Cemetery income INCEM £5,000.00 £6,939.50 5,000.00£        6,040.00£            5,000.00£           

VAT VAT £3,525.06 -£                  1,202.62£            

Covid-19 CV19 £0.00 £0.00 -£                  400.00£               -£                    

-£                    

Total Receipts £44,656.00 £50,513.18 45,350.00£      58,837.82£         47,020.00£        

PAYMENTS

Staffing EX1 £20,200.00 £14,574.27 20,200.00£      7,813.60£            18,000.00£        

Rent EX2 £4,000.00 £3,868.20 4,000.00£        2,137.57£            4,200.00£           

Phone & broadband EX3 £300.00 £408.09 400.00£           216.87£               400.00£              

Office costs EX4 £1,050.00 £951.95 1,100.00£        242.98£               600.00£              

Room hire EX5 £280.00 £270.00 280.00£           72.56£                 280.00£              

Open spaces EX6 £5,300.00 £6,763.58 6,000.00£        3,810.10£            8,500.00£           

Bank charges EX7 £100.00 £124.20 100.00£           48.75£                 100.00£              

Professional fees EX8 £1,200.00 £2,032.49 1,200.00£        821.60£               1,200.00£           

Insurance EX9 £800.00 £779.09 820.00£           800.96£               840.00£              

Website maintenance EX10 £1,500.00 £390.00 1,500.00£        358.80£               250.00£              

Training EX11 £100.00 £267.50 500.00£           36.00£                 500.00£              

Election costs EX12 £300.00 £1,233.98 300.00£           300.00£               300.00£              

Councillor expenses EX13 £800.00 £274.60 100.00£           -£                     100.00£              

Grants given EX14 £1,626.00 £1,350.00 1,700.00£        200.00£               2,800.00£           

S137 grants S137 425 50.00£              -£                     50.00£                

Cemetery maintenance EXCEM1 £4,500.00 £4,690.00 4,500.00£        2,380.00£            4,700.00£           

Interments EXCEM2 £2,200.00 £2,240.00 2,200.00£        2,665.00£            3,200.00£           

Christmas/community celebration £400.00 £381.43 400.00£           -£                     1,000.00£           

Covid-19 CV1 £0.00 £0.00 -£                  323.40£               -£                    

-£                    

Total Payments £44,656.00 £41,024.38 45,350.00£      22,228.19£         47,020.00£        
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Office Costs – I have decreased the budget as at Q2 we are well below budget. We have £1000 in earmarked 

reserves to replace office equipment if necessary. 

Open Spaces – The budget has been increased due to Teignbridge charging the Council to empty the 3 bins in 

the Sentry. 

Termination of rural skips – do we wish to take over the service? Estimated cost £2,803.98 

Website maintenance – Decreased the budget as I manage the website and the only cost should be renewing 

the domain name and the host fee. 

Grants given – Increased slightly due to the effects of Covid and possibly more groups/organisations needing 

help. The Council have also received the request from Okehampton District Community Transport Group. 

Interments – Increased; hard to predict how many deaths there will be next year. I have allowed an extra 

£1000 to pay for 4 pre digs – we already have 2 pre dug from this year. 

Christmas – Increased to £1000. Make a bigger event and/or a community celebration if Covid restrictions 

allow. 

Projects – Does anyone have any projects in mind that will need money allocated? 

Bank balance – The Council currently has £65,000 in the bank. Reserves total £46,300 but this allows for 

£20,000 for the pedestrianisation scheme. If this does not go ahead we have a £20,000 excess and will need to 

think of another project to spend the money. 

MPC Finance and Policy Minutes 16.11.2020 Attachment no.3 – Data Protection Privacy 

Policy 

Moretonhampstead Parish Council 

Data Protection Privacy Policy 

Our contact details  

Name: Moretonhampstead Parish Council 

Address: Green Hill, Fore Street, Moretonhampstead, TQ13 8LL 

Phone Number: 01647 440041 

E-mail: clerk20@moretonhampstead-pc.gov.uk 

This Privacy Policy is provided to you by Moretonhampstead Parish Council which is the data provider for your 

data. 

Data Controller 

Moretonhampstead Parish Council is the data controller under the Data Protection Act 1998, which means that it 

determines what purposes personal information held, will be used for. It is also responsible for notifying the 

Information Commissioner of the data it holds or is likely to hold, and the general purposes that this data will be 

used for. 

Personal Data – What is it? 

“Personal data” is any information about a living individual which allows them to be identified from that data 

(for example a name, photographs, videos, email address, or address). Identification can be by the personal data 

alone or in conjunction with any other personal data. The processing of personal data is governed by legislation 

mailto:clerk20@moretonhampstead-pc.gov.uk
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relating to personal data which applies in the United Kingdom including the General Data Protection Regulation 

(the “GDPR) and other local legislation relating to personal data and rights such as the Human Rights Act. 

 The type of personal information we collect  

We currently collect and process the following information: 

 Name, titles, aliases and photographs 

 Contact details such as telephone numbers, addresses and email addresses 

 Where they are relevant to the services provided by the Council, or where you provide them to us, we may 

process demographic information such as gender, age, marital status, nationality, education/work histories, 

academic/professional qualifications, hobbies, family composition and dependants 

 Contractors financial information 

 Interaction with the Council’s social media Facebook account allows the Council access to social media 

profiles 

How we get the personal information and why we have it 

Most of the personal information we process is provided to us directly by you for one of the following reasons: 

 Correspondence 

 Local resident concerns 

 Services and Staff 

 Meetings 

 Contract management 

 Response to an emergency 

 Performance of statutory functions 

We use the information that you have given us in order to:  

 To deliver public services including to understand your needs to provide the services that you request 

and to understand what we can do for you and inform you of other relevant services; 

 To confirm your identity to provide some services; 

 To contact you by post, email, telephone or using social media (e.g. Facebook); 

 To help us to build up a picture of how we are performing;   

 To prevent and detect fraud and corruption in the use of public funds and where necessary for the law 

enforcement functions; 

  To enable us to meet all legal and statutory obligations and powers including any delegated functions; 

 To promote the interests of the council;   

 To maintain our own accounts and records, including statutory records such as burial records; 

 To seek your views, opinions or comments; 

 To notify you of changes to our facilities, services, events and staff, councillors and role holders; 

 To send you communications which you have requested and that may be of interest to you.  These may 

include information about campaigns, appeals, other new projects or initiatives; 

 To process relevant financial transactions including grants and payments for goods and services 

supplied to the council, or by the council; 

 To allow the statistical analysis of data so we can plan the provision of services.   

 

We may share this information with the councillors, staff and contractors carrying out the work of the council, 

pension providers, HMRC and prospective employers. 

The Council will comply with data protection law. 

This says that the personal data we hold about you must be: 

• Used lawfully, fairly and in a transparent way. 

• Collected only for valid purposes that we have clearly explained to you and not used in any way that is 

incompatible with those purposes. 

• Relevant to the purposes we have told you about and limited only to those purposes. 

• Accurate and kept up to date. 



 

  6 Signed ……………………………                                                               16 February 2021 

 

• Kept only as long as necessary for the purposes we have told you about. 

• Kept and destroyed securely including ensuring that appropriate technical and security   measures are 

in place to protect your personal data, to protect personal data from loss, misuse, unauthorised access and 

disclosure. 

 

Under the General Data Protection Regulation (GDPR), the lawful bases we rely on for processing this 

information are:  

(a) Your consent. You are able to remove your consent at any time. You can do this by contacting the 

Clerk. 

(b) We have a contractual obligation. 

(c) We have a legal obligation. 

(d) We have a vital interest. 

(e) We need it to perform a public task. 

(f) We have a legitimate interest. 

How we store your personal information  

Your information is securely stored in the Councils Office or virtually in Dropbox. The Council Office can only 

be accessed with a key and Dropbox and the Council’s Computer can only be accessed with a password.  

We will keep some records permanently if we are legally required to do so, for example minutes of meetings.  

We may keep some other records for an extended period of time. For example, it is current best practice to keep 

financial records for a minimum period of 8 years to support HMRC audits or provide tax information.  We may 

have legal obligations to retain some data in connection with our statutory obligations as a public authority.  The 

council is permitted to retain data in order to defend or pursue claims.  In some cases the law imposes a time 

limit for such claims (for example 3 years for personal injury claims or 6 years for contract claims).  We will 

retain some personal data for this purpose as long as we believe it is necessary to be able to defend or pursue a 

claim.  In general, we will endeavour to keep data only for as long as we need it.  This means that we will delete 

it when it is no longer needed. 

Your data protection rights 

Under data protection law, you have rights including: 

Your right of access - You have the right to ask us for copies of your personal information.  

Your right to rectification - You have the right to ask us to rectify personal information you think is 

inaccurate. You also have the right to ask us to complete information you think is incomplete.  

Your right to erasure - You have the right to ask us to erase your personal information in certain 

circumstances.  

Your right to restriction of processing - You have the right to ask us to restrict the processing of your personal 

information in certain circumstances.  

Your right to object to processing - You have the the right to object to the processing of your personal 

information in certain circumstances. 

Your right to data portability - You have the right to ask that we transfer the personal information you gave us 

to another organisation, or to you, in certain circumstances. 

You are not required to pay any charge for exercising your rights. If you make a request, we have one month to 

respond to you. 
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Please contact us at clerk20@moretonhampstead-pc.gov.uk  if you wish to make a request. 

How to complain 

If you have any concerns about our use of your personal information, you can make a complaint to us at: 

The Data Controller, Moretonhampstead Parish Council 

You can also complain to the ICO if you are unhappy with how we have used your data. 

The ICO’s address:             

Information Commissioner’s Office 

Wycliffe House 

Water Lane 

Wilmslow 

Cheshire 

SK9 5AF 

 

Helpline number: 0303 123 1113 

ICO website: https://www.ico.org.uk 

 

This policy will be updated as necessary to reflect best practice in data management, security and control and to 

ensure compliance with any changes or amendments made to the Data Protection Act 1998. 

This version: December 2020 

Due for review: December 2021 

MPC Finance and Policy Minutes 16.11.2020 Attachment no.4 – Signage Quotes 

 

Supplier Information 
Board Cost 

Finger 
Post Cost 

Design Cost Fitting Postage 
and 
Packaging 

Total 

SJB Signs £520 £470 £150 £160  £1300+vat 

Shelly Signs £775 £285 10 hours -£395  
12 hours -£474 

 £95 £1550+vat/ 
£1629+vat 

Fitzpatrick £917 £90 10 hours -£395  
12 hours -£474 
+£37.50(proofs) 

  £1439.50+vat 
£1518.50 

 

Dacors design will be designing the signs for both Shelly Signs and Fitzpatrick; they have estimated 

10-12 hrs design time. We would have to find and pay for someone to fit their signs whereas the 

fitting is included in the price for SJB Signs. 
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